1. O6mue moaoKeHn.

1.1. Hacrosmuii NOKYMEHT ONpelelseT YCIOBHS H TpaBHia BEICHHA INEKTPOHHOTO
KypHaIa (IHEBHHKA), KOHTPOJIL 33 BeIEHHEM JIEKTPOHHOTO JKypHaIa (IHEBHHUKA), IPOLEIypPE
obecredeHnsT HOCTOBEPHOCTH, BBONHMBIX B JJIEKTPOHHBIH OKypHal (IHEBHHK) IaHHBIX,
HAJICKHOCTH HX XPaHCHHS H KOHTPOJL 38 COOTBETCTBHEM IEKTPOHHOTO JKypHana (IHEBHMKA)
TpeOORAHUAM K TOKYMEHTOOGOPOTY, BKITIOHAS CO3/IaHUE Pe3ePBHBIX KO, TREPIBIX KOMHit (Ha
OyMaKHOM HOCHTENE) H JIp.

1.2. B cooTBeTcTBHH ¢ nmeifcTByrommM 3akoHomarenbeTBoM OV BlpaBe caMOCTOSTETHHO
BBIOWPATE (POPMBI yUeTa BBITOJIHEHUS y4eOHOM MporpaMMEl.

1.3. OTBeTCTBEHHOCTE 3a COOTBETCTBUE PE3YIIBTATOB ydeTa NeHCTBYIOIMWM HODMaM H, B
HacTHOCTH, HACTOSINEMY PErTaMeHTy H JIOKATBHBIM aKTaM, HeceT pykoBomuTens OV,

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX ydera (axraM peamuzanun y4eOHOro
Tporecca NekuT Ha pykoBojuTene OV.

1.5. Ilpn Bemenum ydeTa HeoOXommMo obechiedHTh COONOJCHME 3aKOHOAATEILCTBA O
IIEPCOHAJILHEIX JaHHbIX.

2. O6mue MpaBUJIA BEJIEHU YaeTa

2.1. BreceHre HHOOPMAIHUHK O 32HATHA H 00 OTCYTCTBYIOMKX JHOJKHEI IIPOU3BOIHTECS TI0
($axTy B IeHb MPOBEACHHS.

2.2. Brecenue B xypHaI HHOOPMAUKH O JOMAIIHEM 3aJaHHH HOJDKHO IIPOM3BOTHTECS B
JICHB [IPOBEICHNS 3aHATHS.

2.3. Pexomenmyercs 3apaHee pasMemaTh 3aaHWd, uTOOR y obygaromuxcs Obuia
BO3MOHOCTB 3a0/1arOBPEMEHHO ILIAHHPOBATE CBOE BPEMS.

2.4. PesyneTaTel OICHMBAaHHS BHIMOTHEHHBIX OOYHAIONIMMECS TIHCBMEHHBIX paboT
JIOIDKHBI BBICTABJIATBCA HE IIO3JHEE | HENENH CO IHY HX TPOBEJICHHS B COOTBETCTBHH C
nprHSTEIME B OV mpaBuiamMu OMeHKH pador.

2.5. ApxwBHOE XpaHCHHE YIETHBIX NAaHHBIX JOJDKHO NPELYyCMATDHBATH KOHTPOIE 33 MX
LETO0CTHOCTBIO U IOCTOBEPHOCTHIO Ha MPOTHKEHHH BCEr0 HE0OXOMHMOTO CPOKA.

ONEKTPOHHOE XPAaHEHWE APXHBHBIX JAHHBIX JOIDKHO OCYIICCTBIATHCS MHHEMAIBHO HA
JBYX HOCHTEIISIX H XPaHHTHCA B PA3HBIX [IOMEIICHHAX.

3. YciaoBusi COBMENIEHHOT0 XPAHEHNS TAHHBIX B 3JeKTPOHHOM BH/IE H HA 0yMAaKHBIX
HOCHTEIAX

3.1. B cnyuae HeoOXOIMMOCTH WCHONB30BaHUS JIaHHEIX SNEKTPOHHOTO KypHAla
(mHEBHHKa) M3 IITEKTPOHHOM (OPMBI B KAUECTBE MEYATHOTO JOKYMEHTA HH(QOPMAIIHS BEIBOIHTCS
Ha [€YaTh U 3aBEPSAETCS B YCTAHOBIECHHOM TIOPS/IKE. APXMBHOE XPAHEHHE YUETHBIX JAHHBIX HA
OyMaKHEIX HOCHTENAX JODKHO OCYIIECTBISTHCS B  COOTBETCTBHH ¢ eHCTBYIOIINM
AIMHHHCTPATHBHBIM PeriaMeHToM PocoOpHan30pa, YTBEpXKISHHBIM NpuKazoM MuHoOpHAYKH
Poceuu ot 21.01.2009r. NeS.

3.2. Ecnu nanHble 0 y4eOHOMY TOAY XPaHSTC B DIEKTPOHHOM BHIE, CBOIHASN BEIOMOCTD
MokeT ORITh HepefaHa B apXHB CPasy IO 3aBEPIICHHM BEICHHS y4eTa B COOTBETCTBYIOLIEM
KJTACCHOM KYpHAITe.

3.3. IIpu BelleHHH y4veTa B HIeKTPOHHOM BH/IE HEOOXO0IMMOCTh BRIBOMA JaHHBIX HA IIEYaTh
IS TIONB3OBAHWSI B KA4YEeCTBE JIOKYMEHTA ONPENENSCTCS COOTBETCTBHEM HCIIONB3YEMOH
nHpopmanmornoi cuctemer ['OCT P HCO 15489-1-2007 "Crerema CraHuapros 110

uHbopManuyd, OMOTHOTCYHOMY M HM3aTelIbCKOMY Jelly. YTpaBieHHe NOKYMeHTaMH. OOmime
TpeboBaHua".



