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yCIeBaeMOCTH 00yHal0Ierocs, BeeHHE YIeKTPOHHOT0 JTHEBHAKA H 2JIEKTPOHHOTO
sKypHaaa ycnesaemoctm» B MBOY smnee Ne 73 r. [lenssl

1. OGmue MOI0KeHUs

1.1. Hacrosmmuii PernmaMeHT mpemocTaBleHus yenyTn «lIpenocTaBneHne HHOOPMAITHA O
TEKyIIeH YCITeBaeMOCTH O00Y9alomerocs, BEICHHE SJIEKTPOHHOTO THEBHHKA W 3IEKTPOHHOTO
XKypHama  ycIeBacMocTH» B 00meoOpa3oBaTelIbHBIX — yuUpekAeHusXx  [leH3eHckol
00TacTHYCTAHABIIMBACT TIOCNICIOBATCIIBHOCTE ¥ CPOKH  aIMHHHUCTPATHBHBIX  ITPOLEAYD
(meficTBuil) ¥ (M) DPHHSTHS DPELISHUH 10 NPEAOCTABICHUIO YCIIYVIH, OCYLIESCTBISEMBIX IO
3anpocy (3agBIeHHI0) (U3HIECKOro JIHIa JHO0 ero yrnoJHOMOYEHHOIO peICTaBuTeNs (nanee —
Pernament).

2.CTraHfapT npepocTaBJIeHHs YCIYTH

HanmenoBanue yeuayru

2.1. IlpenocraBneHue HHOOPMALKH O TEKYIIEH yCIIeBaeMOCTH 00yYaroImerocs, BeICHHE
SNEKTPOHHOTO [HEBHUKA M ONEKTPOHHOrO JKypHama ycrmeBaemocTH B [Iporpammuo-
uapopMannoHHOH cucteme «BAPC. Obpazorarne-2nexTponHas [llkomay (mamee — yemyra).

ITpaBoBBIC 0CHOBAHNS NMPEXOCTABICHUS YCIYTH

2.2. IlpenocTaBieHne YCIYTH OCYIIECTBISACTCS B COOTBETCTBHH C:

2.2.1. 3axoHoM Poccuiickoii @enepammu ot 29 nmekabps 2012 roma Ne273-®@3 «O6
Obpazopanun B Poccuiickoit @enepanum;

2.2.2. @enepameaeM 3axoHOM 0T 27 mioms 2010 roma Ne210-®@3 «O6 opranm3anuu
[PEIOCTABICHHS FOCYJAPCTBEHHBIX H MYHHIHITAMBHBIX YCITYTY;

2.2.3. @enepampHbM 3akoHOM 0T 27 mrona 2006 roma Nel52-@3 «O mepcoHANBHBIX
TIaHHBIX?;

2.2.4. Pacnopsoxernem IlpaButensctBa Poccuiickoit @emepannu ot 17 nexabps 2009 roga
Nel993-p «OO6 yTBepKIeHHH CBOJHOTO TIEpedHs IEPBOOYEPENHBIX TOCYIapCTBEHHBIX W
MYHHIHNANLHEIX YCIYT, IPEIOCTABIACMEIX B 3JICKTPOHHOM BHICY.

2.2.5. Tlpuxazom MunncreperBa obOpaszopanms u Haykm Poccuiickoll @emepanuu ot 6
oktsibpst 2009 roma Ne373 «OO6 yTBepXKIEHWM M BBeNeHHMM B JciicTBHE (elepalbHOTo
TOCY/IapCTBEHHOTO 00pa30BaTeIbHOrO CTaHIapTa HA9aIbHOT0 001Iero 06pa3oBaHus»,

2.2.6. Tlpuxazom MuHucTepcTBa obpazoBanus u Haykd Poccriickoit @eneparmm ot 17
gekabpst 2010 rtoma Nel897 «O6 yTBepiaeHWM (eldepambHOrO TOCYIAPCTBEHHOTO
00pazoBaATENEHOTO CTAHIAPTA OCHOBHOTO 00mero o6pazosasusy.

HanvenoBanume rocygapcreeHHoro  yupexkaenusi  IlemzeHckoit  obmacrw,
Y9aCTBYIOIIEro B NPEI0CTABICHHH YCIyTH

2.3. IlomHOMOUHs TO NPEIOCTABICHHUIO YCIYIH OCYIIECTBISIOTCS MYHHIHIATBHEIM
OromxeTHEIM ~ 00OpazoBaTeNbHBIM  yupeknaeHueMm JuneeMm Ne 73 1, Ilemser  «JIumeit
UH()OPMAIIMOHHBIX CHCTEM U TEXHOJIOTHH», PEaTH3yIOIHM 001meo0pa3oBaTeIbHEIE TPOTPAMMEL,
0 MECTy 00ydeHHs JInla, IOTy4eHHe HHPOPMAIHH O TeKyIIeil yCreBaeMOCTH B MOCEINaeMOCTH
KOTOPOT'0 3aIpPAIIUBASTCS 3asBUTEIIEM.

24, B pensix, CBS3aHHBIX C TPELOCTABIEHHEM VCIYIH, HCIOIB3YIOTCA HOKYMEHTEL
YJIOCTOBEPSIIONIME JIMYHOCTh, IIOATBEPKIAIOIINAE IIPAaBO 3aKOHHO TPEICTABIATL HHTEPECHI
HECOBEPIIEHHOJIETHETO 00YYArOIIErocsl.



3asBuTE N

2.5. B kadecTBe 3asgBUTENCH MOTYT BBICTYIATh (DU3UUYECKHE JIUIA — POIUTENH (3aKOHHBIE
MPEJICTABUTENIN) HECOBEPIIICHHOJIETHUX OO0YUYaAIOIUXCsl B 0OMIE00pa30BaTEIbHBIX YUPEHKICHUIX
[Ten3enckoit o0nactu.

JlokyMeHTbI, He00X0AMMbIe [JIsl PeI0CTABJIEHHUS YCJIYTH

2.7. Tllpu oOpamieHu# 3a MOJYYCHHEM JOCTYyNa K DSICKTPOHHOMY [THEBHUKY 3asBHTEIh
JIMYHO MPECTABIISET:

2.7.1. ycTHBIH 3ampoc;

2.7.2. IOKYMEHT, YAOCTOBEPSIOMINI JTUYHOCTb;

2.7.3. CBUAETENBCTBO O POXKACHUU HECOBEPIIEHHOJETHEro oOydaromierocst (B ciydae
oOpalreHus 3a yCiayroi poauTens);

2.7.4. TOKyMEHT, MOATBEPKIAIOLINI TPABO 3aKOHHOIO NPEACTABUTENS, HE SBISIOLIETOCS
ponuTeneM (IOKYMEHT, BbIAAHHBIN OpraHaMy OTEKH U MONEUYUTENbCTBA);

2.8. TlepedyeHb IOOKYMEHTOB, HEOOXOAMMBIX [UIsI TMPEAOCTABICHHUS YCIYTH, SBISETCS
HCYEPIBIBAIOIINM.

Cpok npegocraBjieHus1 YCIyT'H

2.10. O0muii cpoK MPeIOCTaABICHUS YCIIYTH:

JlocTynm K DSJIEKTpOHHOMY JIHEBHUKY OOECIIEYMBACTCS IOCTOSHHO Ha BECh IEPHOJ
00ydeHus B 0011€00pa30BaTEILHOM YUPEIKICHUH.

2.11. ®opmupoBaHue [0CTyna 3asBUTENS K DJIEKTPOHHOMY JHEBHUKY IIPH JMYHOM
oOpallleHnH 3a MOJy4eHUEM YCIYT'H HE MOKET IIPEBBIIATh IBYX pabounx JAHEH.

2.13. OOHoBneHue wuHPOpPMAIIMU 00 YCIIEBAEMOCTH U TIOCEIIAeMOCTH 3aHATUH
00y4JaroIMMUCS OCYIIECTBIISIETCS HE peke OJHOT0 pas3a B HEJENIO.

2.14. Cpok mnpenocTaBieHUs YCIyTd HUCUHCISIETCS €O JHS, CIEAYIOUIEro 3a JIHEM
perucTpaluu 3amnpoca.

OTka3 B npe10CTaBIeHNHU YCJIYTH

2.15. OcHOBaHUAMU U151 OTKa3a B MPEIOCTABICHUU YCIYTH SBISIOTCS:

2.15.1. 3ampoc moJaH JUIOM, HE OTHOCSIIMMCS K 3asBUTEINSIM, MPEAYCMOTPEHHBIM
HacTosIuM PerimameHToM;

2.15.2. nuuo, moimydeHue WHGPOPMALMU O TEKYyLIEH YCIeBaeMOCTH U TOCEIAEMOCTH
KOTOpOTO  3ampalluBaeTcsl  3asBUTEIEM, He  fABIsAeTCS  oOydalolmuMmcs  JaHHOTO
00111€00pa30BaTEIBHOTO YUPESIKICHUS;

2.15.3. noctmwkeHne 00ydarImMmMcs, TOJTy9eHHe HHGOPMAITUH O TEKYIIEeH YCIIeBaeMOCTH H
MOCEIaEMOCTH KOTOPOTO 3alpalinuBaeTcs 3asiBUTENIEM, Bo3pacTa 18 neT;

2.15.4. npencTaBiCHHbIE 3aABUTEIEM JTOKYMEHThI HE COOTBETCTBYIOT YCTaHOBJICHHBIM
TpeOOBaHUSM;

2.15.5. B mnpencTaBICHHBIX 3asBUTEIEM JTOKYMEHTaxX COAEpP)KATCS MPOTUBOPECUMBBIE
CBE/ICHUS,

2.15.6. 3asiBieHUE 3aABUTEINS 00 OTKA3€ B IMOJTYyYEHUH YCIIYTH;

2.16. Ilepeuenp OCHOBaHUI OTKa3a B IPEAOCTABICHUH YCIYTH SIBISETCS NCUEPIBIBAIOIINM.

2.17. Pemenue o0 oTKaze B MPEIOCTaBICHUU YCIYTH TOJMHUCHIBACTCS JIOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 MIPEI0CTaBlieHNe WH(POPMAIIUH, U BBIAACTCS 3asSBUTENIO C YKa3aHUEM
IPUYUH OTKa3a.

Pe3yabTaT npeaocraB/ieHus YCJIyTd

2.18. Pe3ynbTaToOM NPEAOCTABICHUS YCIYTH SBIISIETCS:

2.18.1. IIpemoctaBnenue wWHGOPMALKUKU O TEKYIICH YCIEBAEMOCTH U TOCEIIAEMOCTH
3aHATUI 00YUJaIOIIMMCS TTyTEM:

MPEOCTABIICHUS 3asIBUTENIO JIOCTyNa K AJIEKTPOHHOMY JHEBHUKY (PEKBU3UTHI JIOCTYIa
(YueTHBIC TaHHEIE));

HarnpasieHus: HHpopmaru B popme 3JIEeKTPOHHOTO JOKYMEHTA;

2.18.2. OTKa3 B IpeI0CTABICHUN YCIYTH.



2.19. loxymeHT u (1) uHOpMAaIus, MOATBEPKAAIOIINE IPEAOCTaBICHHE YCIyTH (0TKa3
B IIPEJOCTABIICHUH YCIYTH), MOTYT OBITh:

2.19.1. BplgaH nMYHO 3asBUTEII0 B BHJIE PEKBU3UTOB J0CTyNa (Y4YETHBIX NAHHBIX) IS
JIOCTYIA K 3JIEKTPOHHOMY JHEBHUKY;

3. CocrtaB, mnocjef0BATEJbHOCTb H CPOKH BbINOJHEHUS] AAMHHUCTPATHBHBIX
npoueayp, TpedoBaHusl K MOPSAAKY MX BbINOJHEHHUS Yepe3 calThl 001e00pa3oBaTeIbHbIX
yupesxaenuii Ilenzenckoii 00.1acTHINO0 HHBIE CATHI (IOPTAJIBI)

IHocnenoBaTeIbHOCTH AAMUHUCTPATHBHBIX MPOLETYP
3.1. TlpemocraBneHuwe yCIyrd BKIIOYAET B ce0S CICAYIONIUE aJIMHHUCTPATUBHBIC

IPOLEAYPBHI:

3.1.1. Tlpuem nokyMeHTOB ¥ (OPMHUPOBAHHE JOCTyMa 3asBUTENS K DICKTPOHHOMY
JIHEBHHUKY;

3.1.2. O6HOBIIeHHE WH(OOPMAITUU O TEKYIICH YCIIEBAEMOCTH W TOCEIAEMOCTH 3aHSATHI
00y4JarIuMuUCS.

I[Ipuem pnoxkymeHTOB M ¢GopMHPOBaHHMe J0CTyNa 3asBUTENS K JJIeKTPOHHOMY
JHEBHHUKY

3.2. OcHOBaHMEM /JIsI Hayajla BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYpPHl SBIACTCS
MOCTYIJIGHHE OT 3asBUTENS B 00IIeo0pa3oBaTeNbHOE yUpekIeHue mo aapecy r. Ilensa, yi.
Octposckoro, aoMm 8, (1 3Taxk, KaHIEIApHs) 3aIpoca Ha IPEIOCTABICHUE YCITYTH.

3.3. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHHUCTPATUBHOU
IpOLEAYpPHI, ABISETCS AOHKHOCTHOE JIUIO0 00I1€00pa30BaTENbHOIO YUpEeXKICHUS, Ha3HAYEHHOE
JUPEKTOPOM LIKOJIbI — CEKPETaph IIKOJIbI.

3.4. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 (DOPMUPOBAHUE JOCTYMA:

3.4.1. OcymecTBiseT MpUeM 3ampoca B COOTBETCTBUM ¢ EaMHBIME TpeOOBaHHUSIMHU
exenHeBHO ¢ 9.00 1o 17.00; mo 37eKTPOHHOM MOYTE € MOCAEAYIOIIUM JIMYHBIM BU3ZUTOM.

34.2. Ilpm Haiuuuum OCHOBaHMM [UIsI OTKa3a B  IIPEIOCTABICHUU  YCIYTH,
MPEyCMOTPEHHBIX HACTOAIIUM PerjameHTOM, BbIAAE€T 3asBUTENIO peElIeHHE 00 OTKaze B
MPEI0CTABICHUN YCITYTH;

3.43. Ilpu OTCYTCTBMM OCHOBAaHMM i1 OTKa3a B MPEAOCTABICHUHM YCIYTH,
MPeayCMOTPEHHBIX HACTOSIIIIUM PernaMmenToMm:

MPOBEPSICT, BEJAETCA JIM B OTHOIICHWH oOOydJaromierocs oO0meo0pa3oBaTeIbHOTO
YUpEKICHUSI IIEKTPOHHBINM JHEBHUK, U B CIydae, €CJIM SJCKTPOHHBIM JHEBHUK HE BEAETCH,
obecrieunBaeT POPMUPOBAHNE B OTHOIICHHH O0yUYaIOMIETOCs 3JIEKTPOHHOTO JTHEBHUKA;

nepeaeT 3arnpoc OTBETCTBEHHOMY 3a WH(OPMAIMOHHO-KOMMYHHUKAITMOHHYIO TIOJIEPIKKY
AJICKTPOHHOTO KypHana (JHEBHHMKA) Uisi (HOPMUPOBAHHUS PEKBU3UTOB JOCTyna (y4eTHBIX
JaHHBIX) A7 peructpauuu B IIporpamMmmuo-undpopmannonnoit cucteme «bAPC. Obpa3oBanue-
OnektponHas [llkoma» o anpecy www.uko.edu-penza.ru.

nepefaeT 3asBUTENIO PEKBU3UTHI JoCTyna (y4eTHbIE JaHHbIE) sl  JOoCTyna K
3JIEKTPOHHOMY JTHEBHUKY B MOPSIIKE, BHIOpaHHOM 3asiBUTENEM (IO TenedoHy, O 3IEKTPOHHOM
MOYTEe, JIMYIHO).

3.5. MakcuManbpHBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOW TPOIEYyphl — HE OoJjiee ABYX
pabouunx THEM.

3.6. Pe3ynbTaToOM BBINIOJIHEHHS aIMUHUCTPATUBHOU MPOLIETYPHI SBISETCS:

nepeaaya 3asBUTEINIO CCHUIKM, PEKBU3UTOB J0CTyna (YU4ETHBIX JAHHBIX) Uil JOCTyHa K
3IEKTPOHHOMY JTHEBHUKY;

BbI/Iaya 3asBUTENIO PEIIeHHs 00 OTKa3e B MPEAOCTABICHUH YCIIYTH.

OOHoBJIeHHEe MH(pOPMANUU O TeKylleill ycClneBaeMOCTH M IOCEIAeMOCTH 3aHATHH
00yYarOIuMHCS

3.7. OcHOBaHMEM JIsI Hayajla BBINOJHEHUS aJIMUHUCTPATUBHON MPOUEAYpPHI SBIACTCS
HACTYIUICHHE CpOKa OOHOBIIEHHS WH(MOPMALMKA O TEKYIIeH YCHEBAEMOCTH W IMOCEIaeMOCTH
3aHATUN 00YUYaAIOLIUMUCS B DJIEKTPOHHOM JIHEBHUKE.



3.8. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AJMUHUCTPATUBHOMN
IpOLEAYpPHI, ABISETCS AOHKHOCTHOE JIUIO0 00I1€00pa30BaTENbHOIO YUpEeXKICHUS, Ha3HAYEHHOE
JUPEKTOPOM MIKOJIbI (Hanee — «J/loMKHOCTHOE JHUII0, OTBETCTBEHHOE 3a IPEAOCTaBICHUE
uHOpMAITIN»).

3.9. loiKHOCTHOE JTUII0, OTBETCTBEHHOE 32 MPEAOCTaBICHHE HH(OPMAIIHH:

3.9.1. IlpoBepsieT cBeneHUs O TEKyIIEd YCIEBAEMOCTH W IOCEMIAEMOCTH 3aHSITUH
00y4aromuMcs, COJIEpKaIINUECs B JIEKTPOHHOM XypHase yCIIeBaeMOCTH.

3.9.2. O0GecnieynBaeT BHECEHHWE CBEJICHMA O TEKYIIEH YCIEBAEMOCTH W TOCEIIaeMOCTH
3aHATUI 00ydJaronIMMcs, HEOOXOIUMBIX JUIS IPEJOCTABICHHS YCIIYTH, B SJIEKTPOHHBIN JTHEBHUK.

3.10. MakcumanbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATHBHOM MPOIEAYPHI - OHA paboyas
HeZes.

3.11. Pe3ynpTaToM BBINOJHEHHUS AJIMUHUCTPATUBHON MPOLEAYPhl SIBIISIETCS BHECEHUE
CBEJICHUI O TeKyIlel yCIeBaeMOCTHUIIOCEUIAEMOCTH 3aHATHIH OOy4YaloOmKMMCS B 3JEKTPOHHBIN
JTHEBHUK.

4. ®opMBbI KOHTPOJIS 32 HCMOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KontpoJsib 3a ucnojHeHrueM PernameHnTta ocymecTBiaseTcss MyHUIIUITAIbHBIM OPTaHOM
yIpaBieHus o0pazoBanus, MunuctepcTBoM oOpa3oBanus [lenzeHckoit obnactu.

4.2. Tekymuid KOHTPOJb 3a COONIOJCHUEM H HWCIOJHEHWEM OTBETCTBEHHBIMH
JOJDKHOCTHBIMHM JIMIIAaMU TOJIOKEHUN PeriiameHTa u HMHBIX HOPMATHBHBIX MPABOBBIX AaKTOB,
YCTaHaBIMBAIOIIUX TPeOOBaHMS K MPEJOCTABICHUIO YCIIYTH, a TAK)KE MPUHATHEM UMHU PEHICHUN
OCYILECTBIISICTCSI TUPEKTOPOM 0O0I1€00pa30BaTEIBHOTO YUPEKACHUS U YIOJIHOMOYEHHBIMU MM
JOJIKHOCTHBIMHU JIMIIAMH (3aMECTUTENSIMU JTUPEKTOPA).

4.3. llepeyeHb JNOJDKHOCTHBIX  JIMIL, OCYUIECTBIIIOIIMX  TEKYIIUH  KOHTPOJIb,
YCTaHABIIMBAETCS IPABOBBIMH aKTaMH 00111€00pa30BaTEIbHOTO YUPEKICHHUS.



